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MISSION AND VISION STATEMENTS

Mission Statement
LeMoyne-Owen College delivers a transformative experience, educating students for a lifetime of
scholarship, leadership, and service through liberal arts, career and professional studies.

Vision Statement
To be an exemplary historically black college providing an excellent liberal arts education that
transforms urban students, institutions and communities.

ACCREDITATION

LeMoyne-Owen College is accredited by the Southern Association of Colleges and Schools
Commission on Colleges to award the baccalaureate degree and the associate degree. Contact the
Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4500
for questions about the accreditation of LeMoyne-Owen College.

The Commission on Colleges should be contacted only if there is evidence that appears to support
that LeMoyne-Owen College is non-compliant with a Commission requirement or standard.

The Division of Education at LeMoyne-Owen College is accredited by the National Council for
Accreditation of Teacher Education (NCATE), www.ncate.org. This accreditation covers initial
teacher preparation programs at LeMoyne-Owen. However, the accreditation does not include
individual education courses that the institution offers to K-12 educators for professional
development, re-licensure or other purposes.

LeMoyne-Owen College is a member of the American Association of Colleges of Teacher
Education and is approved to offer programs leading to licensure by the Tennessee State
Department of Education.
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INTRODUCTION

WELCOME FROM THE PRESIDENT
Welcome to LeMoyne-Owen College: Home of the Magicians!

Our College seeks to provide a transformative experience for students of all ages with a goal of
preparing students for urban-focused leadership, scholarship, service, and for professional careers.
Students who are willing to accept the challenge of a rigorous academic environment, who will
remain focused on the priority of their college career, and who are willing to stretch themselves
beyond the ordinary, will become the graduates and achievers of the future.

LeMoyne-Owen College is proud of its legacy of having produced hundreds of doctors, lawyers, and
teachers over its history; and in recent years, having produced actors, movie producers, Internet and
computer technology gurus, professionals in business, politics and more.

We have been able to accomplish them because LLeMoyne-Owen College has a strong and stable
faculty and staff who are committed to student success. We are here because our students are here.
We are therefore committed to developing the ‘whole person’ and to assisting students in achieving
their college career goals.

For students who choose to become leaders, they will find opportunities to develop leadership skills
as they participate in a variety of student activities. For those who prefer academic based
competition, we offer the Du Bois Scholars program as well as a number of opportunities through
our Division of Social and Behavioral Sciences, Division of Natural and Mathematical

Sciences, Division of Liberal Arts and Humanities, Division of Business and Economic
Development and Division of Education. Students may avail themselves of the myriad of
development opportunities and community outreach activities provided by the college and its
community partners in the form honors competitions, research fairs, business conferences, and
much more.

LeMoyne-Owen College offers a smaller setting and a diverse faculty and student body, where
students will get to know their peers, professors, members of the staff, and yes, they can even get to
know me, the president of the College! We say that LeMoyne-Owen College is ‘your home away
from home.” We believe that when you leave LeMoyne-Owen, you will be a stronger, more
knowledgeable, and confident individual; proud that you passed our way.

Dr. Carol Johnson Dean
Interim President
LeMoyne-Owen College
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http://www.loc.edu/academic-affairs/divisions/education/default.asp

HISTORY OF THE COLLEGE

The merger of LeMoyne College and Owen Junior College in 1968 joined two institutions, which
had rich traditions as private, church-related colleges that have historically served Black students,
founded and developed to provide higher education to students in the Mid-South area.

LeMoyne Normal and Commercial School opened officially in 1871, but it actually began in 1862
when the American Missionary Association sent Lucinda Humphrey to open an elementary school
for freedmen and runaway slaves to Camp Shiloh soon after the occupation of Memphis by federal
troops under General Ulysses S. Grant. The School was moved to Memphis in 1863, but was
destroyed by fire in the race riots, which followed the withdrawal of federal troops in 1866. Lincoln
Chapel, as the school was then known, was rebuilt and reopened in 1867 with 150 students and six
teachers, but the small school was beset by financial problems.

In 1870, Dr. Francis J. LeMoyne, a Pennsylvania doctor and abolitionist, donated $20,000 to the
American Missionary Association to build an elementary and secondary school for prospective
teachers. The first years were difficult ones, primarily, because of the toll that the yellow fever
epidemic took on school personnel, but under the leadership of the third principal, Andrew J. Steele,
the institution experienced three decades of growth and development.

In 1914, the school was moved from Otleans Street to its present site on Walker Avenue. In that
same year, the first building, Steele Hall, was erected on the new campus. LeMoyne developed
rapidly; it became a junior college in 1924 and a four-year college in 1930, chartered by the State of
Tennessee just four years later.

Owen College began in 1947, when the Tennessee Baptist Missionary and Educational Convention
bought property on Vance Avenue to build a junior college. After several years of planning, the
school opened in 1954 as S.A. Owen Junior College, named in honor of a distinguished religious and
civic leader, but the name was later changed to Owen Junior College. The merger of Owen and
LeMoyne Colleges in 1968 joined two religious traditions at the same time that it reinforced the
institutions’ shared purpose of combining a liberal arts education with career training in a Christian
setting.
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ADMISSION

Admission Requirements
LeMoyne-Owen College does not discriminate in its admission of students on the basis of race,
color, age, religion, sex, national origin, or disability.

LeMoyne-Owen College does not discriminate in its admission of students on the basis of race,
color, age, religion, sex, national origin, disability, sexual orientation, marital status, citizenship or
other protected criteria.

Priority deadlines are as follows: April 1st for the fall semester; November 1st for the spring
semester; and March 1st for the summer term.

The Office of Admissions and Recruitment receives and processes all applications, evaluates

credentials, and issue notices of acceptance to students. Inquiries regarding admission to the College
should be addressed to the Office of Admissions and Recruitment, (901) 435-1500 or 1 (800) 737-

7778 or admission@loc.edu.

First Time College Students
The following materials are required for admission:
Application for admission (Online application preferred — www.loc.edu)
$25 non-refundable application fee or fee waiver
Official final high school transcript or equivalent provided by previous school attended (with
graduation date)
SAT or ACT test score (If under age 21)

Must have a minimum 2.0 cumulative grade point average (GPA)

All students must submit proof of immunizations. Documentation of 2 MMR immunizations or
proof of immunity for Measles, Mumps, and Rubella and documentation of 2 Varicella
immunizations or proof of immunity for Varicella (Chicken Pox) are required.

First time applicants who have not earned the required 2.0 cumulative grade point average
may apply for limited academic admission. The Admission Review Committee reviews the
files of these applicants. Students granted Limited Academic Admission follow an
Educational Partnership Agreement (EPA), for the first semester of study. The EPA outlines
mandatory counseling sessions, academic development sessions and the required grade point
average the student must earn in the first semester.

Transfer Applicants
Transfer applicants may transfer appropriate courses from regionally accredited institutions
to LeMoyne-Owen College if the grade received was "C" or better. However, to receive
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transfer credit, official transcripts from the previous institution(s) must be received before a
student begins classes. Credits that are more than ten years old will be reviewed to determine
if they are transferable. Students will not be awarded credit for coursework not at the college
level or that is not appropriate to the curriculum at the College. All transfer evaluations are
subject to final approval by the Office of the Registrar.

Transfer applicants must submit the following:
Application for admission
$25 non-refundable application fee
Official college transcripts from any current/previous institution of higher education attended
Must have a minimum 2.0 cumulative grade point average (GPA)

Applicants lacking the required 2.0 cumulative GPA may still apply for admission. These applicants
must submit a written statement concerning their unsatisfactory academic record along with their
completed application.

If the applicant has attempted fewer than 28 college credit hours, then they must submit:
e High school transcript or equivalent (if fewer than 28 college credit hours attempted)
e SAT or ACT test score (If under age 21)

Readmission

All students wishing to re-enter the College must submit the Application for Readmission. Students
in financial and academic good standing may re-enter. Readmit forms and applications must be
approved by several campus departments (e.g., Admissions, Fiscal Office, Financial Aid, Academic
Affairs, Records Office and Student Affairs).

Students, who were dismissed from the College for academic or disciplinary reasons, may under
unusual circumstances apply for readmission. The application should include a petition describing
changes that might warrant readmission. These petitions will be acted on by the Academic
Standards, Honors and Selection Committee in the case of academic dismissal and by the Judiciary
Committee in the case of disciplinary dismissal.

Readmit/Transfer

Students applying for readmission who have attended other colleges or universities since leaving
LeMoyne-Owen must submit official transcripts from each institution attended.

Transient Students
Transient Students are individuals, regularly enrolled in other institutions, who wish to take courses
at LeMoyne-Owen. LeMoyne-Owen is not responsible for transfer of credit to the home institution.

LOC 2020-2021 7




To enroll as a transient student, the following must be submitted:

e Application for admission to LeMoyne-Owen College

e $25 non-refundable application fee

e Official letter from the home institution allowing you to enroll in courses at LeMoyne-Owen.

Requirements for Non-Degree Seeking Students

Applicants who do not intend to work toward a degree at LeMoyne-Owen may be accepted as non-
degree secking students. A non-degree seeking student who has completed at least 12 credit hours of
work at LeMoyne-Owen and who is in good academic standing may request a change in status to
that of degree-secking student. The College's registrar must approve such changes.

To enroll as a non-degree seeking student, the following must be submitted:
Application for admission to LeMoyne-Owen College
$25 non-refundable application fee
High school transcript or equivalent
Official college transctipts from any current/previous institution of higher education attended
SAT or ACT test score (If under age 21)

International Students

International students, whether living abroad or in the United States, who seeks admission to

LeMoyne-Owen College on a student visa, must submit the following:

e All foreign applicants must have transcripts evaluated by a foreign credential evaluation service
and sent directly to the college. Applicants are responsible for the costs. Costs may vary from
$50 to $250.

A notarized financial statement from a United States Embassy showing that the applicant has
enough support for at least one year in the United States. This statement must be submitted
with the application for admission. This amount should be at least $19,226.00 to cover tuition
fees, living expenses and other necessities for the 2020-2021 academic year. The statement must
show who will provide the funds and the amount.

An application for admission (Online application preferred — www.loc.edu)

$25 non-refundable application fee

College transcripts from any higher education institution previously attended.

All international students must submit proof of immunizations. Documentation of 2 MMR
immunizations or proof of immunity for Measles, Mumps, and Rubella and documentation of 2
Varicella immunizations or proof of immunity for Varicella (Chicken Pox) are required.

Some students whose first language is not English may be required to take the TOEFL exam. of
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ACCEPTANCE TO SPECIAL PROGRAMS

The following programs have admission requirements in addition to, or in place of, those for regular
admissions.

Teacher Education Program

Due to the special demands of careers in teaching and special licensure requirements, admission to
the College does not constitute admission to the Education Program. Students wishing to complete
work in the Division of Teacher Education leading to licensure must apply for admission to the
licensure program during their second year at LeMoyne-Owen while enrolled in Education 202,
Portfolio Development.

Additional information is provided in the Division of Education Pre-Candidate Handbook issued
while taking Education 202.

The W.E.B. DuBois Scholars Program (DBSP)

The DBSP provides promising scholars opportunities to enhance their intellectual development in a
challenging and engaging environment. Entering freshmen gain admission to the DuBois Scholars
Program by invitation based on academic promise. Students beyond their freshman year and transfer
students may complete an application to join the program.

Interested incoming freshmen honor students should:

Have a minimum cumulative GPA of 3.5

Prepare a personal statement

Prepare a list of your extracurricular activities

Submit a faculty or guidance counselor recommendation

Make an appointment for an interview with the DBSP Director and Advisory Council
Register for the Freshman Scholars Colloquium in the fall

Accelerated Studies for Adults and Professionals (ASAP)

The Accelerated Studies for Adults and Professionals (ASAP) program leads to a Bachelot's of
Business Administration degree. The program is designed to meet the needs of working adults who
are typically employed full-time and are highly committed to completing their degrees. ASAP
students share a common educational goal and contribute their diverse individual experiences to the
learning process. Students admitted to this program must have completed a substantial number of
semester hours (usually 45) in an accredited post-secondary program. They must have reached the
age of 25, or have worked continuously in a full-time position for the past three years.
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Applicants must meet general admissions requirements and be fully admitted to the college prior to
consideration for the ASAP program. Additional information is provided in the Division of
Business and Economic Development.

Accelerated Degree Program classes are generally scheduled in five week sessions in the fall and
spring semesters. This means that the majority of the classes meet once a week for five weeks,
typically for a period of four hours at a time. Classes are scheduled in the evenings and on Saturdays.
The content of the courses taught in the Accelerated Degree Completion Program is the same as
courses taught in the traditional format. The primary difference is that an Accelerated Degree
Completion Program course has approximately half the amount of face-to-face class time as a
traditional course. In order to achieve the learning objectives for each course and account for the
reduced class time, Accelerated Degree Completion Program students have an increased amount of
out-of-classroom work. Additionally, a significant amount of self-directed learning outside the
classroom is expected (average time is 15-20 hours per week). Accelerated courses, that have the
same course content and learning outcomes, carry the same academic credit as their face-to-face
equivalents.
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TUITION AND FEES
General Policies

Most LeMoyne-Owen students pay tuition costs with Federal, State and LeMoyne-Owen College
assistance programs. More than 80% of LeMoyne-Owen students receive financial aid. Fees and
charges may change periodically; therefore, the listing of any fee or charge in this catalog does not
constitute a contract between the College and the student. Students must pay the fees in effect at
the time they register.

Basic Charges for 2020-21

Tuition Semester Year

Full-time (12-18 credit hours) $5,388 $10,776
(Per semester credit hour) $449
ASAP Fee (required each semester) $75 $150

(Per semester credit hour) Part-time (less than 12 credit hours)
Opvetload (more than 18 credit hours)
Audit Fee (per course)*** $449
Student Activity Fee (required each semester) $100 $200
Student Technology Fee (required each semester) $400 $800
Student Health Fee (required each semester) $150 $300
Dormitory Room charges each semester $1,800 $3,600
(double occupancy/double)**
(single occupancy)** $2,200 $4,400
(single occupancy/double)** $3,600 $7,200

Meals
Non-Optional Meal Plan (All Dormitories) $1,250 $2,500

Business Assessment Fee (Business Majors only) $20 $40

*+ A $215 room reservation fee is required for all new applicants. Returning students must provide a
$115 room reservation fee. This fee is non-refundable.

Rk Registration to audit a particular course may be denied because of class size.
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Summer room rate is $400 per Summer term (There are two, Summer I and Summer IT). Meals are
NOT included. If the student’s financial aid does not cover the cost of residing in the dorm, the
$400 must be paid in full prior to moving into the dorm.

Other room charges are key replacement $25. Hard key replacements are $50.

PAYMENT OF FEES

All fees are payable at the time of registration by cash, cashier’s check, money order, or with any
major credit card. However, by signing a promissory note, a student MUST pay 25% of the total
balance due no later than the first day of class and the remainder in equal parts according to the
below schedule:

Fall semester 25% by September 30 25% by October 15 25% by November 16
Spring semester 25% by February 15 25% by March 15 25% by April 15

Students with current semester charge of $500 or less at time of validation process may register in
current semester with a signed promissory note to pay current semester charges by the end of the
current semester.

Return of Title IV (Financial Aid)

Funds/ Institutional Refund Policy

Federal regulations require each educational institution to have a written policy for the refund and
repayment of aid received by students who withdraw from all classes during a term for which aid has
been approved. These policies are effective only if the student completely terminates enrollment
(e.g., voluntarily withdraws from all courses or is dismissed from all classes.)

Definitions
The term “Title IV funds” refers to the Federal Financial Aid programs authorized under the Higher
Education Act of 1965 (as amended) and includes the following programs:

e Federal Pell Grant Program
Federal Supplemental Educational Opportunity Grant (SEOG)
Federal Subsidized/Unsubsidized Federal Direct Loan
Federal Plus Direct Loan

The calculation of the return of Title IV funds (and state funds if applicable) is determined by the
date that the student withdrew from all classes. A student’s withdrawal date is determined by:

e The date the student officially notifies the institution of his/her intent to withdraw; or,
e The student’s last day of recorded class attendance or at an academically-related activity; or
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e The midpoint of the enrollment period for students who leave without notifying the
institution (an unofficial withdrawal).

Earned Federal Aid

Federal law requires that, when you withdraw from all your classes during the enrollment period, the
amount of financial aid assistance that you have “earned” up to that point is determined by a specific
formula.

The enrollment period for a program measured in credit hours is one semester. The amount of financial
aid that you have earned is determined on a pro-rata basis. That is, if you withdraw after completing
40 percent of the enrollment period, you have earned 40 percent of the amount of federal aid for
which you were entitled. The school takes all or a portion of your earned federal financial aid (except
Federal Work-Study earnings if applicable) to pay any outstanding charges that remain on your
school account.

Once you have completed more than 60 percent of the enrollment period, you earn all of your
financial aid assistance for which you were entitled.

Return of Funds Allocation
In accordance with Federal regulations, financial aid funds are returned in the following order if
applicable:

e Unsubsidized Federal Direct Loan
Subsidized Federal Direct Loan
Federal Pell Grant
Federal SEOG
Other Title IV programs
Other state, private and institution aid
The student

Institutional and Student Responsibilities
Responsibilities in regard to the return of Title IV/state funds include:

e Provide each student with the information given in this policy
Identify students who are affected by this policy and complete the Return of Title IV and/or
state funds calculation in accordance with federal and state regulations
Return any Title IV funds and state funds to the appropriate program(s)
The student’s responsibilities in regard to the return of Title IV/state funds include possible
repayment of federal funds
Return to the Title IV programs any funds that were disbursed directly to the student and
which the student was determined not to have earned in accordance with federal and state
regulations.

LOC 2020-2021 13




REFUNDS

Full-time students, whose course load falls below 12 credit hours because courses are cancelled by
the College, or because they formally drop courses before the end of the drop period, become part-
time students. Students who become part-time may lose support from certain financial aid
programs. If the College cancels, the student will be refunded the appropriate portion of his/her
tuition.

If a student has attended classes, the full semester’s tuition is due and payable to the College
regardless of the class drop date or the date of withdrawal, unless the student withdraws due to
protracted illness or injury.

If the illness or injury prevents the completion of the semester’s academic work, as certified by a
physician, a pro-rata refund will be issued on the following basis:

Official Withdrawal Date Percentage of Tuition Refunded

By end of first week of class 100%

By end of second week of class 75%

By end of third week of class 50%

By end of fourth week of class 25%

After fourth week of class 0%

A semester’s activity fee cannot be refunded in whole or part. There are no pro-rata refunds of a
semestet’s room and board fees.

Federal Title IV funds will be returned to the federal agency based on the federal pro-rata refund
calculation. After the Census Date (last day to validate), which is typically the 14th day of the
semester, the full semestet's tuition is due.

The amount of Title IV financial aid that you have earned is determined on a pro-rata basis. That is,
if you withdraw after completing 40 percent of the enrollment period, you have earned 40 percent of
the amount of federal aid for which you were entitled. The school takes all or a portion of your
tuition assistance earned to pay any outstanding charges that remain on your school account. Once
you have completed more than 60 percent of the enrollment period, you earn all your tuition
assistance for which you were entitled.

However, to comply with the new Department of Defense policy, LeMoyne-Owen College will
return any unearned TA funds on a prorate basis through at least the 60% portion of the period for
which the funds were provided. TA funds are earned proportionally during an enrollment period,
with unearned funds returned based upon when a student stops attending. These funds are returned
to the military Service branch. Instances when a Service member stops attending due to a military
service obligation, the educational institution will work with the affected Service member to identify
solutions that will not result in student debt for the returned portion.
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OTHER FEES AND CHARGES

Orientation Fee (effective Fall semester 2018) $30
Admissions application fee
Academic transcript fee**

5

$2
$5
Degree replacement fee $30
ID replacement fee $20
Returned check fee $30
Graduation fee (graduating seniors only-caps/gowns and related expenses) $125

Late graduation fee*** $25

Credit for Prior Learning (CPL) $120/each

**There is no fee for the first two transcripts requested by current year graduates. FEach additional
transcript is $5.

¥ Graduating seniors who pay their graduation fee after the December deadline will be charged this
late fee.
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FINANCIAL AID

General Policies

The College’s Financial Aid Program is administered through the Office of Student Financial
Services. The office aims to make it possible for any qualified student to attend LeMoyne-Owen.
Since funds are limited, it is important for students to meet the application deadlines described
below.

New Financial Aid Policies in 2016-2017

FAFSA
- IRS Data Retrieval (available at the FAFSA website) is now available two weeks after filing
your 2016 income taxes electronically. Use this helpful tool to avoid having to manually load
your income tax information on your FAFSA.

Verification
- If you are selected for the "verification" process, you must submit a copy of you and/or
your parents' 2016 IRS Tax Return Transcript. To obtain a copy, call toll free 1-800-908-

99406, or go on-line to www.irs.gov. Click on "Order a Return or Account Transcript", and
then click on "Tax Return Transcript". (INOTE: Financial Aid Offices can NO LONGER
ACCEPT copies of tax returns - I'T MUST BE AN OFFICIAL IRS TAX RETURN
TRANSCRIPT).

Satisfactory Academic Progress
- Financial aid recipients must meet NEW federal guidelines to continue to qualify for aid.

Repeated Coursework
- Effective July 1, 2011, there is a rule change regarding federal financial aid and payment of
repeated coursework. Student can only repeat a passed course once and receive financial aid.
A passed course is defined as grade designation of A, B, C, or D.

Elimination of Year Round Pell Grant

- Receiving a Federal Pell grant greater than 100% of the annual award is no longer an option
with the 2011-2012 Award Year.

12 Semester Lifetime Limit for Federal Pell Grant
- Effective for the 2012-2013 Award Year, the duration of a student's Federal Pell Grant
eligibility will be limited to 12 semesters, or until a bachelor's degree is earned, whichever
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comes first. This new amendment to the Higher Education Act, Section 401 (c)(5) is a
federal mandate and not subject to appeal.

Elimination of Grace Period Interest Subsidy
- This new provision eliminates the interest subsidy provided during the 6-month grace period
for Direct Subsidized Loans first disbursed after July 1, 2012, and before July 1, 2013.
Students receiving a subsidized loan during this limited timeframe will be responsible for the
interest that accrues on the loan during the grace period. If a student does not pay the
interest accrued on these particular loans, the interest will be added (capitalized) to the
principal amount when the grace period ends.

New Limits on Direct Loan Interest Subsidies for New, First-Time Borrowers
- Effective July 1, 2013, the law limits the benefits of the Direct Loan subsidy to an aggregated
period to 150% of program length for new borrowers. Once that limit has been exceeded, a
student may borrow through the unsubsidized loan program and will begin to incur interest
charges on outstanding subsidized loans. Thus, if a new borrower enrolls in a 4-year
program, the new borrower may receive subsidized loans for the equivalent of six academic
years.

Unusual Enrollment
- Effective July 1, 2013, the U.S. Department of Education began using a database to flag
applicants for Federal Pell Grants who have an “unusual enrollment history” — having
received aid for three or more schools within a year. This policy is being used in an effort to
identify students who go from school to school maximizing their financial aid eligibility with
no successful academic record to match.

APPLICATION FOR FINANCIAL AID

Application Form

Students seeking financial aid from any source must complete the Free Application for Federal
Student Aid (FAFSA). The FAFSA is available via the web at: www.fafsa.ed.gov. This application
determines a student’s eligibility for all federal aid programs, for grants from the Tennessee Student
Assistance Corporation (TSAC), and for LeMoyne-Owen Scholarships. Students applying for a
LeMoyne-Owen Scholarship must also complete a separate College Scholarship application.

Personal Identification Number —

All students are encouraged to apply for a Personal Identification Number (PIN). The PIN serves
as your identifier to let you access your personal information in various U.S. Department of
Education systems. Because your PIN serves as your electronic signature, you should not give it to
anyone.
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You can use your PIN at these U.S. Department of Education websites:

. FAFSA on the Web: Access and complete your Renewal Free Application for Federal
Student Aid (FAFSA) and submit corrections to your processed FAFSA. You may also use
your PIN to your submitted FAFSA or obtain a copy of your processed FAFSA
information.

National Student Loan Data System: View a history of the federal student financial aid you
have received.

Direct Loan Servicing: Use your PIN to access Direct Loan Counseling and Entrance
Counseling. Use your PIN to get up-to-date account information, loan balances, and payoff
information. Use our online repayment calculator to help you forecast repayment of your
loan and contact our customer service staff by e-mail.

Direct Loan Consolidation: Your PIN will enable you to track the processing status of your
online Consolidation Loan application throughout the entire consolidation process from
application receipt to booking with Direct Loan Servicing.

Who is eligible to apply?

Parents and first-time financial aid applicants may also apply for PIN. When applying for the first
time you and/or parent will need date-of-birth, and Social Security Number. (If the information you
provide does not match with the SSA, you will not be able to receive a PIN.)

Deadlines

Since funds are limited, priority will be given to students whose complete applications have been
received in the Office of Student Financial Services by:

April 1 - for the following academic year (fall and spring semesters)
November 1 - for the spring semester
April 16 - for the summer semester

Renewal
Renewal of financial aid is not automatic. All students, including scholarship recipients, must each

year complete and mail the Free Application for Federal Student Aid (FAFSA), or the renewal
FAFSA, if they are to be considered for financial aid.
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Eligibility

Eligibility for financial aid depends on whether a student is making satisfactory academic progress.
This is defined by the number of credit hours attempted and earned as well as cumulative GPA at
the end of each year. The number of course credit hours attempted includes all courses for which a
grade of A, B, C, D, F or P was received, plus courses where the result was a designation of WA,
WD, WF or I. Repeated courses are counted as attempted each time taken; however, only the most
recent quality points earned are included in the calculation of the GPA. Students who have not made
satisfactory academic progress are placed on financial aid probation for two consecutive semesters,
during which time they may continue to receive federal and state financial aid. Federal and state aid
are only available for the first 180 credit hours attempted by a student. Students who become part-
time (fewer than 12 credit hours) as a result of dropping courses should be aware that their financial
aid may be adjusted. Any student receiving state and federal financial aid must also earn at least 70%
of all attempted hours. Consequently, a student could be on probation academically but not be
eligible for state and federal financial aid.

To be eligible for federal Direct Loan programs (Subsidized, Unsubsidized, and Parent-plus), part-
time students must be enrolled for at least 6 credit hours each semester and must earn 10 credit
hours during an academic year. A part-time student’s cumulative GPA may be no lower than 2.0
after the first four semesters. After the second year (fourth semester), a part-time student must have
achieved and must maintain a cumulative GPA of at least 2.0.

FINANCIAL AID - SATISFACTORY ACADEMIC PROGRESS

LeMoyne-Owen students must pursue and complete courses at a rate that will allow them to earn
their degree in a reasonable amount of time. Many students are able to complete the requirements
for the degree in four years by earning an average of 15 credit hours in each of their eight semesters.
However, some students will require more than four years to earn their degree. The College has
established standards that define a minimum rate of progress toward the degree. They define the
minimum number of course credit hours that must be attempted, the number that must be
completed, and the cumulative grade point average that must be achieved as credit hours are
accumulated. A course and its credit hours are considered to be completed if a grade of A, B, C, D
or P is earned. The number of course credit hours attempted includes all courses for which one of
those grades was received, plus courses where the result was a designation of WA, WD, WF, F or 1.
Repeated courses are counted as attempted and completed (or not), for each attempt. However, only
the most recent grade and credit hours are included when calculating the GPA.
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Satisfactory Academic Progress

A student is considered to be in good academic standing if he or she has earned at least 70% of all
attempted credit hours and has a cumulative GPA of at least a 2.0 at the end of the spring semester.

**LOC students must be aware of the major differences in our Academic Policies versus
their eligibility to receive financial aid funds. The College has established standards that define a
minimum rate of progress toward a degree. This rate also requires students to achieve a certain grade
point average at the end of each year. Any student receiving state and federal financial aid must also
earn at least 70% of all attempted hours. Consequently, a student could be on probation
academically but not be eligible for state and federal financial aid. Students are reviewed at the end
of the academic year (after spring semester). Students who do not earn at least 70% of all attempted
hours will automatically be suspended and ineligible to receive federal financial aid. The student can
appeal this decision through the Academic Standards Committee.

Full-time Students

Full-time students who meet these standards are said to be in academic good standing, having made
satisfactory academic progress in their time at the College. They remain eligible for state and federal
financial aid.

Part-time students

Part-time students are those attempting fewer than 12 credit hours in a regular semester. Part-time
students lose eligibility for state and federal financial aid if they fail to maintain progress as defined
under Financial Aid.

Note: State and federal financial aid are only available for support of the first 180 credit hours
attempted by a student. These credit hours include all accepted transfer credit hours from all
previously attended institutions, even those in which a student did not receive state/federal aid. As a
further restriction, part-time students may receive state or federal financial aid for a maximum of
twelve years.

Academic Suspension and Dismissal

Suspension

Students who are suspended from the College are required to spend a defined period of time, usually
two regular semesters, away from the College. During this period they may be required to
successfully complete activities defined by the Academic Standards, Honors and Selection
Committee if they are to be considered for readmission to LeMoyne-Owen. A student who is
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readmitted to the College following a period of academic suspension, and who subsequently fails to
achieve a C (2.0) GPA in any semester, will be dismissed from the College.

Appeal

An appeal can be made by a student who has been suspended or dismissed. The appeal must be
presented in writing to the Academic Standards Committee and should fully describe the
extenuating circumstances on which the appeal is based. The appeal should be supported by
documentation. An appeal should be made as soon as possible, but no later than one month, before
registration for the next semester. A meeting is scheduled for the student to meet with the
committee. After the meeting, the student will be notified in writing of the committee’s decision.

Note: There is no appeal process for students who have reached their maximum aggregate hours of
180.

Repeats
Students should refer to the Academic Regulations within the undergraduate and graduate catalogs
as related to how repeats are counted in the GPA calculation.

For the purpose of this policy, all attempted undergraduate and graduate attempted college level
credit hours are included in both the Pace and Maximum Timeframe measurements, inclusive of
credit hours associated with all repeated coursework. Additionally, all attempted undergraduate
remedial / developmental (R&D) coursework is included in the R&D 30 attempted credit hour
limitation, inclusive of credit hours associated with all repeated R&D coursework.

When determining a student’s enrollment status for Federal Title IV purposes, LOC may pay for
repeated coursework through the above specified financial aid programs. However, LOC cannot pay
for more than one repetition of a previously passed course. The Tennessee Education Lottery
Scholarship Program has additional rules as related to repeated coursework.

Additional Bachelor’s Degree:

Students who have already earned a bachelor’s degree but are working on another undergraduate
degree may be eligible to receive Federal Stafford Loans at the undergraduate limit. Students must
submit a written request to the Financial Aid Office.

A Financial Aid Counselor will allow 150% of the additional hours needed to complete an additional
bachelor’s degree to the existing “overall” credit hours previously attempted for the first bachelor’s
degree. This new value will establish the new Maximum Timeframe that the student can receive
financial aid.
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Teacher Licensure:

Students who have completed an undergraduate degree and are enrolled in an undergraduate or
graduate program, for the sole purpose of attaining teacher licensure, may be eligible to receive
Federal Stafford Loans at the undergraduate limit. Students must be enrolled at least half-time in
required teacher certification coursework. Students must submit a written request and a signed copy
of their Program of Study to the Financial Aid Office.

Financial Aid will allow 150% of the additional hours needed to complete the teacher licensure to
the existing “overall” credit hours previously attempted for the first bachelor’s degree. This new
value will establish the new Maximum Timeframe that the student can receive financial aid.

Frequency of Review

Qualitative Standard (GPA):

The Records Office reviews the GPA at the end of the spring semester. Students who are
academically suspended from financial aid may appeal to the Academic Standards Committee. The
decision of the Academic Standards Committee is final as related to this measurement.

Pace Standard (Percentage of Credit Hours Passed):

The Financial Aid Office reviews the completion rate at the end of the spring semester. Students
who are suspended from financial aid as related to this measurement may appeal to the Academic
Standards Committee.

Maximum Timeframe Standard:

The Financial Aid Office reviews the maximum timeframe limitation at the end of each semester
(fall, spring, summer).

Notification to Students
A. Pace Standard
1. Suspension: Undergraduate students suspended from financial aid will be sent an e-

mail/letter from the Financial Aid Office. The e-mail/letter will include guidance regarding
the appeal process.
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2. Probation: Undergraduate students for whom an appeal has been approved will be
notified by the Academic Standards Committee regarding the resulting status of Probation.
Students who maintain eligibility for financial aid by meeting the requirements of their
academic plan but whose cumulative “overall combined” Pace is less than 70% at the end of
the subsequent semester(s) will be sent an e-mail/letter by the Financial Aid Office notifying
them of their continued probationary status.

B. Maximum Timeframe Standard:

1. Undergraduate students who have 30 or less college level credit hours of remaining
financial aid eligibility will be sent an e-mail/letter from the Financial Aid Office reminding
them of the credit hour limitation.

Undergraduate students who have reached maximum timeframe will be sent an e-mail/letter
from the Financial Aid Office notifying them of their status.

Attempted Hours

Students may attempt up to 150% of a program's length. Most programs require 120 hours;
therefore, the maximum number of attempted hours for most degree programs is 180 hours. (120 X
1.5 = 180). Once a student exceeds the 180 hours rule, they are no longer eligible for federal
tinancial aid (Pell, SEOG, Perkins, Federal Loans, Plus Loans).

Students working on a second bachelor's degree will need to work with their academic advisor to
complete a program of study form. After the form is completed, it should be sent to the Financial
Aid Office to determine a student's eligibility. For questions concerning your remaining eligibility,
contact the Financial Aid Office.

Changes in Enrollment Status & Withdrawing

Changes in enrollment status and/or withdrawing from the College can result in a balance owed to
the College and a loss of eligibility for all types of financial aid. Below is a schedule on how aid will
be adjusted based on changes in a student’s enrollment status.

General Effects on Financial Aid

e Student’s who drop classes during the first 14 days will have their aid adjusted based on their
enrollment status. All types of financial aid are subject to this rule.

LOC 2020-2021




Any student who drops below 6 undergraduate or 5 graduate hours during the first 14 days
will have their loan awards cancelled for that term.

Students must be in attendance at least 61% of the semester to earn 100% of their aid. Any
student who withdraws prior to 61% of the semester will have their aid adjusted for the
semester. This may result in a balance owed to the College. Please check with Records
Office for the 61% date.

Any student who is reported by their instructors as “stopped attending” or “never attended”
in all classes will be classified as an unoftficial withdrawal from the College. Students will
have their financial aid adjusted and/or may lose future eligibility for all types of financial
aid.

Students who withdraw from the College or earn zero hours for the current term will be
placed on Financial Aid Probation for the next term enrolled.

IMPORTANT: Any student who withdraws from the College and is currently on Financial Aid
Probation will be suspended from aid for future semesters!

Effects on the Tennessee Lottery Scholarship

e Any first-time freshman who withdraws from the College during the first 14 days will have
their Lottery Scholarship(s) cancelled for that semester. However, students will not lose
future eligibility for the Lottery Scholarship if they re-enroll within 16 months from their
high school graduation date.

Any continuing or transfer student who withdraws from the College before or after the first
14 days of a semester will lose future eligibility for their Lottery Scholarship(s).

Any student who is enrolled as a full-time student, 12 or more hours, and drops below 12
hours after the first 14 days of a semester will not have adjustments made to their Lottery
award(s) for the current semester, unless a tuition credit is granted by the College. The
student will, however, lose future eligibility for their Lottery Scholarship(s).

Contact your counselor in the Financial Aid Office to discuss specific details regarding your
Lottery Scholarship.

Always contact your counselor in the Financial Aid Office by phone at 901-435-1550 or via
your counselor’s email address before you make any decisions to drop classes or withdraw
from the College!

Drug Convictions
Students convicted of a federal or state offense of selling or possessing illegal drugs may not be

eligible for federal student aid (grants, loans, and work-study). Students who answer “Yes” to
question 23 on the FAFSA, you will be sent a worksheet by the federal processing center to
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determine if the conviction affects eligibility for aid. Also, if the Financial Aid Office is notified that
a student has been convicted of possession or sale of illegal drugs during the academic year, all
federal student aid may be suspended immediately.

Convictions only count if they were for an offense that occurred during a period of enrollment for
which the student was receiving federal student aid. Also, a conviction that was reversed, set aside,
or removed from the student’s record does not count.

The following chart illustrates the period of ineligibility for federal student aid funds, depending on
whether the conviction was for sale or possession and whether the student had previous offenses.
(A conviction for sale of drugs includes convictions for conspiring to sell drugs.)

Possession of illegal drugs  Sale of illegal drugs

1st offense 1 year from date of 2 years from date of
conviction conviction

2nd offense 2 years from date of Indefinite period
conviction

3+ offenses Indefinite period

Students regain eligibility the day after the period of ineligibility ends or when they successfully
complete a qualified drug rehabilitation program. Further drug convictions will make them ineligible
again. Students denied eligibility for an indefinite period can regain it only after successfully
completing a rehabilitation program or if a conviction is reversed, set aside, or removed for the
student’s record so that fewer than two convictions for sale or three convictions for possession
remain on the record. In such cases, the nature and dates of the remaining convictions will
determine when the student regains eligibility.

It is the student’s responsibility to certify to the Financial Aid Office the date of the conviction and
if he/she has completed a drug rehabilitation program.

FEDERAL AND STATE PROGRAMS

Administration

LeMoyne-Owen College administers the federal and state aid programs listed below:
Federal Pell Grants

Federal Supplemental Educational Opportunity Grants

Federal College Work-Study
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William D. Ford Federal Direct Loans (subsidized, unsubsidized and PLUS)
Tennessee Student Assistance Grants

ROTC scholarship programs (through the University of Memphis)
Veteran’s Educational Benefits

Pell Grants

Federal Pell Grants are the foundation of most financial aid packages. The amount of each Pell
grant is determined by a federal formula, which measures the ability of the student and the student’s
family to meet educational expenses.

Supplemental Education Opportunity Grants

Federal Supplemental Education Opportunity Grants (FSEOG) are available to students who
demonstrate exceptional financial need. Applicants who are recipients of a Pell grant are given
priority for these grants. Only Pell eligible students are eligible. Graduate students are not eligible

Work-Study

Federal College Work-Study funds are made available to the College to provide part-time
employment for students with financial need. Students in this program are paid the national
minimum wage.

William D. Ford Federal Direct Loan Programs William D. Ford Federal Direct Loan Programs
are the subsidized, unsubsidized and parent loan programs for both undergraduate and graduate

students. They are administered through the Department of Education to provide loans for college
expenses.

Reserve Officer Training Corp

Reserve Officer Training Corp (ROTC) Scholarships are available to students who participate in
cither the United States Air Force, Army or Navy “Crosstown” programs based at the University of
Memphis. Students admitted to these programs are committed to a period of service after
graduation and compete for scholarships meeting most of the costs of their education.

Tennessee Student Assistance Awards

These awards are need-based grants to Tennessee residents who are enrolled at least halftime as
undergraduates in eligible Tennessee colleges and universities. Funds are limited and students are
urged to apply as eatly as possible after January 1, and well before the deadline of May 1. Student's
eligibility is determined in the same manner as is eligibility for a federal Pell Grant.
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Veteran’s Educational Benefits

Veteran’s Educational Benefits are maintained in the Veterans Affairs Office, which is currently
housed in the Office of Student Records. The designated “certifying official” of the College
cooperates with the Veterans Administration in providing educational opportunities for veterans and
eligible persons under the appropriate laws. The office is responsible for maintaining veterans’
needs related to educational benefits, providing information for counseling and tutorial assistance to
eligible persons on campus. Upon accepting veterans’ educational assistance, the student assumes
responsibility for all rules and regulations of the Veterans Administration.

Veterans wishing to apply for educational benefits (except for students who transfer from regionally
accredited schools) must submit high school/GED transcripts and/or transcripts from accredited
colleges attended. All veterans and Guard/Reserve recipients must submit a DD-214 copy to the
Records Office for transfer credit evaluation. These documents must be submitted within the first
semester of attendance or further registration for courses will not be permitted.

The VA Form 22-1990 and 22-1999, Veterans Application for Program of Education or Training
and Enrollment Certification, must be completed. Reserve and Guard benefit recipients must
submit DD Form 2384 (NOBE) and a DD-214 form. Proper application forms for disabled
veterans ot sons/daughters, widows/widowers, wives/husbands of veterans are available in the
Veterans Affairs Office. Most benefits and regulations also apply to eligible dependents.

VA regulations forbid a veteran from repeating a course that has been transferred from another
school. Veteran students should not take a course that is not listed in the catalog or program of
study under the major curriculum even though they are not counting it for VA benefits. Veterans
may not be certified for a course for which they have received an “I”” grade unless the “I”” converts
to a quality letter grade. Veterans may repeat courses with pay only if the previous grade was an
“F.” Veterans should consult with the Veterans Affairs Office certifying official prior to changing
course load or majors and then verify the actual change.

Regular attendance is required to receive veterans benefit pay. Instructors are required to report
non-attendance of veterans to the Veterans Affairs Office, which reports non-attendance to the
Veterans Administration regional office. Payments are adjusted or canceled if attendance is not
regular.

The Veterans Administration regional may be contacted toll-free by calling 1-800-827-1000.
Veteran benefits recipients may also use the Department of Veteran Affairs web site to address
benefits concerns or to find current regulation information. The web address is not case specific:
www.va.gov/educational/mail.atlhtm.
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LeMoyne-Owen College Scholarships

Each year the College awards more than §1 million in scholarship grants to enable students to meet
the cost of attending LeMoyne-Owen. Funds for these awards come from three sources:

¢ FEndowment income directed to scholarship support
e Donations to the Annual fund made for scholarships
e The College's operating budget.

Application

Current students must complete a brief application form. All students who hope to receive a
scholarship award for the next year must apply. These applications allow the Scholarship
Committee to update addresses and to be certain each student has completed the FAFSA (Free
Application for Federal Student Aid).

Applications for LeMoyne-Owen scholarships are available in the Financial Aid Office, Records
Office and Office of Student Development (Jean Saulsberry).

Students who have completed the application and the FAFSA by March 15, 2018 will be considered
for a scholarship award for 2018-2019. No late applications will be accepted.

Awards are made by the Scholarship Committee on the basis of recommendations from:
The Director of the W.E.B. DuBois Honors Society
The Director of Athletics
The Music Department Faculty

Each of these areas has a separate budget for awards and makes awards based on clearly stated
qualifications.

In addition, the Scholarship Committee makes General Academic awards based on a student's
GPA (3.0 minimum) and recommendations from Division Chairs (some divisions have special
categories of awards such as journalism).

New Students: The admissions office recommends scholarship awards for incoming students,
both first time and transfer.

Federal and State Grants

Pell, SEOG and TSAC grants are made on the basis of information in the FAFSA. Tennessee
residents are eligible for TSAC (Tennessee Student Assistance Corporation) grants. It is extremely
important that Tennessee students complete the FAFSA as soon as possible since TSAC awards are
based on FAFSA data. When the Tennessee State TSAC budget runs out no more TSAC grants are
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made. This year many LeMoyne-Owen students were eligible for TSAC grants of up to $4,644 but
received little or nothing because their FAFSAs were filed late or incomplete.

Many students believe that their FAFSA is complete when in fact some item is missing or

incomplete. This then puts them at the end of the line for a TSAC grant. Note that family income
can be estimated on the FAFSA.

Other sources of scholarship support

LeMoyne-Owen is a member of UNCF-The College Fund. Our students are eligible for
scholarships administered by the UNCF. For information about these scholarships go to
www.uncf.org and click on scholarships.

This site will also allow you to submit your profile. UNCF will then supply a list of scholarships that
fit your profile. The scholarship office can also be contacted for information on other scholarship
sources.
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ENDOWED SCHOLARSHIPS

The Endowed Scholarship eligibility process is governed by the stated wishes of the donor, i.e.,
major area, grade point average, class, etc. Once the appropriate offices have verified the eligibility
requirements, the names of eligible students with supporting documentation are submitted to the
Scholarship Committee. More than fifty (50) endowed funds have been established by graduates and
friends of the College to provide scholarship support for future generations of LeMoyne-Owen
students.

Endowed Scholarships

The Emerson A. Alburty Memorial Scholarship

The Bennimore Walker Arnold Memorial Scholarship
The Columbus S. Bell Scholarship

The L. H. Boyce Memorial Scholarship

The Hazel P. Bryson Scholarship

The Mertie W. Buckman Scholarship

The Second Congregational United Church of Christ Memphis Scholarship
The Charles J. Dinkins Memorial Scholarship

The Vera D. and N. J. Ford Memorial Scholarship

The Jim and Ellida Fri Endowed Scholarship

The Chatrles F. Goodman Memorial Scholarship

The Gospel Temple Baptist Church Scholarship

The Alma C. Hanson Scholarship

The William R. Hearst Foundation Scholarship

The W. W. Herenton Scholarship

The W. W. Herenton NBC Scholarship

The Judge Odell Horton Scholarship

The Elinor Bryant Howlet Scholarship

The Mamie K. Jackson Memorial Scholarship

The Links, Incorporated, Memphis Chapter Scholarship
The George Anthony Lowe Memorial Scholarship

The Dr. Miles V. Lynk Scholarship

The Jeff A. Marmon Memorial Scholarship

The McKenney and Ernsberger Scholarship

The Mauise Vinson McPhail Scholarship for Medical Education
The Hubert S. Menke Keystone Laboratories Scholarship
The Middle Baptist Church Scholarship

The Reba S. Moody Memorial Scholarship

The Morrie A. Moss Memorial Scholarship

The Nationwide Insurance Scholarship
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The Ethel Newcomb Scholarship

The Olivet Baptist Church Scholarship

The 100 Club Scholarship

The S. A. Owen Ministerial Scholarship

The Moses and Julia Plough Scholarship

The Helen and Edwin Prater Scholarship

The Hollis F. Price, Sr. Memorial Scholarship

The Reader’s Digest Foundation Endowed Scholarship
The James Robinson Memorial Endowed Scholarship
The Schering-Plough Health Care Products, Inc. Scholarship
The Etta M. Selmon and James L. Stewart Scholarship
The Charles and Grace Shelby Memorial Scholarship
The Major Taylor Cycling Club Scholarship

The Tennessee Baptist M & E Scholarship

The A. Maceo Walker Scholarship

The Estelle Anderson Walter Scholarship

The Grafta Mosby Looby Scholarship

The A. C. Williams Scholarship

The A. McEwen Williams Memorial Scholarship

The A. W. Willis, Jr. Memorial Scholarship

The Lessye H. Sugarmon Scholarship

The Bennie Cole Reams Endowment Fund

The Lillian P. Bendow Endowed Scholarship Fund
The Magnolia Bryant Endowed Scholarship Fund

The Dr. Mary E. Cotton Endowed Scholarship Fund
The T. R. McLemore Living Endowed Scholarship Fund
Hugh M. Gloster Endowed Scholarship Fund

Wesley & Farlene Holmes Memorial Scholarship Fund
Chatrles P. Roland Scholarship Fund

Jesse H. Turner Endowed Scholarship

Deloris J. Clark Burrow Endowment Fund

J. Autian Endowed Entrepreneur Studies

Emily P. Alburty Endowment

Vivian Dandridge White Endowed Scholar

Carl W. Stotts Endowed Scholarship Fund

Tannie Onwuzrigo Fund

Youlon D. Savage Endowed Scholarship

Helen Price Coleman Endowed Scholarship
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STUDENT LIFE
STUDENT SERVICES

The College provides a variety of student services under the general supervision of the Dean of
Students. They are designed to support the personal, social, academic, and religious development of
students.

The Student Health Center

The Student Health Center provides primary care, first aid emergency care, health education
information, and a referral service. Only authorized officials may see student medical files in the
Student Health Center. They are otherwise kept confidential, being released only with the student’s
permission. Hospitals and ambulance services are close to the campus.

Career Services

Career Services is responsible for assisting students and alumni in achieving their career goals.
Students are encouraged to begin their career development process as soon as possible after entering
the college. Students must register with Career Services by starting a file, submitting an application
and other documents, updating their resume, attending an orientation and signing-up for a mock
interview. After completing registration and orientation, they can apply for full-time, part-time or
internship employment opportunities.

Career Services continues working with students through their academic careers and after
graduation. This process emphasizes: learning and growing through self-exploration, the
development of decision-making skills, clarification of career objectives and goals, professional and
personal etiquette training including tips on professional dress, and enhancement of interviewing
and resume writing skills.

Career Services assists seniors and graduates in matching employment fields to their career
objectives, developing the techniques and skills necessary for a successful job search, researching
and applying for graduate school, and learning how to study and sign-up for graduate school
admission tests. The center also offers counseling for individuals and groups, an informational
library of books, video tapes and company history, company tours, on-campus interviews from
prospective employers and graduate school representatives, career fairs, workshops, student
conferences, a national mentoring program, and other career development related events.

The Student Center

The Alma C. Hanson Student Center is the focal point of the College’s extra-curricular life. It
houses the Dorothy S. Harris Lounge, other student lounge areas, administrative offices, Student
Government Association offices, the College dining hall, the print shop, the bookstore, the
mailroom, and the Little Theatre.
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Housing

LeMoyne-Owen houses two hundred and one students in several residential facilities. In case of
weekend emergencies, resident students should contact the housing staff or security, who will assist
in contacting the appropriate authority for immediate assistance.

Dining Services
The College dining hall, located in the Student Center, is under the supervision of ABL, a licensed
food service provider.

Student Organizations and Activities

An important part of a student’s educational process is participation in co-curricular activities and
organizations on campus. These range from the Student Government Association to honor
societies, fraternities, sororities, and social and academic organizations. These organizations and
activities provide unique experiences through which students achieve greater social and intellectual
maturity and professional competence. Students are encouraged to engage in several of these
campus life activities.

Service Organizations
Resident assistants, peer counselors, the pre-alumni club, cheerleaders, and other groups give
students the satisfaction of providing an important service while enjoying the service activity.

Student Government Association

The Student Government Association is the governing body for students on campus. The
Association operates through a council composed of Senators, each of whom is responsible for
administering one of these seven areas of student activities and interests: Athletic Affairs, Academic
and Judicial Affairs, Community Affairs, Social and Special Events, Cultural and Religious Affairs,
Communications, Housing, etc.

LeMoyne-Owen College Poetry Society

Keepers of Oral and Written Traditions the LeMoyne-Owen College Poetry Society is open to all
students who are interested in reading, writing and reciting poetry, both classical and modern,
written by African Americans. Chartered in 1991, the Poetry Society was established in response to
students’ passionate desire for poetry reflective of the African American experience. Each year, the
Society produces “Black Voices Live” (the oral tradition), and publishes the collected work of
students, faculty and other members of the community in the Poetry Society’s Collected Works.

The Magician

The student news publication, The Magician, is the voice of the LeMoyne-Owen College

student. Written, edited and published by LeMoyne-Owen College students, the news publication
contains articles, editorials, cartoons, and photographs about campus life and community activities
that impact students, faculty, staff, and the surrounding community. All students who are interested
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in working on the production of the print and online editions of The Magician may earn academic
credit.

Concert Choir

The Concert Choir is open to students who desire to express themselves in song and who have had
some previous experience in choral groups. The Concert and Gospel choirs provide music for the
chapel services. (Admission by permission of the director)

Gospel Choir

The Gospel Choir is open to all students who desire to express themselves through religious music.
The Gospel and Concert choirs provide music for the chapel services. (Acceptance through
audition)

Fraternities and Sororities

Fraternities and Sororities are an integral part of campus life at LeMoyne-Owen. These
organizations promote high standards of scholarship and community service and contribute to the
development of student social life on campus. Fraternities with active chapters are: Alpha Phi
Alpha, Inc., Iota Phi Theta, Inc., Kappa Alpha Psi, Inc., Omega Psi Phi, Inc. and Phi Beta Sigma,
Inc. The sororities are: Alpha Kappa Alpha, Inc., Delta Sigma Theta, Inc., Sigma Gamma Rho,
Inc., and Zeta Phi Beta, Inc.

To be eligible to join a fraternity or sorority, a student must have earned at least 28 credit hours at

LeMoyne-Owen College and have a minimum grade point average of 2.5. Transfer students who
wish to complete membership intake must have been enrolled at the College for at least one
semester and must have earned at least 12 credit hours at LeMoyne-Owen with a GPA of 2.5.

International Students Association

The College’s international student population is drawn primarily from three regions of the world:
Africa, the Middle East, and the Caribbean. The International Students Association sponsors events
to aid international student transition to college and promote multiculturalism.

Pre-Alumni Council

Students are encouraged to become active members of the Pre-alumni Council. Council members
participate in activities supportive of the United Negro College Fund and move to membership in
the National Alumni Association of LeMoyne-Owen College after graduation. The National Alumni
Association is the parent body of all alumni of the College, including alumni chapters located in
major American cities. The Association represents all graduates and former students of the College.
The Alumni Affairs Office coordinates alumni activities. The Association encourages alumni to
make financial gifts to LeMoyne-Owen and to serve as public relations representatives for the
College.
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Intercollegiate and Intramural Sports

LeMoyne-Owen participates in ten intercollegiate sports: tennis, cross-country, basketball and golf
(all for both men and women), volleyball (women) and baseball (men). The College is a member of
the Southern Intercollegiate Athletic Conference (SIAC) and Division II of the National Collegiate
Athletic Association (NCAA).
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ACADEMIC POLICIES

DEGREE REQUIREMENTS

Degrees

LeMoyne-Owen College offers the Bachelor of Arts degree in eleven fields, the Bachelor of
Business Administration in one field (with three different concentrations), and the Bachelor of
Science degree in ten fields. The College requirements for all degrees follow.

Requirements:

. Successfully, completed at least 120 semester hours of course work with a minimum
cumulative GPA of 2.0. The last 30 of these credit hours must have been earned in
residence at LeMoyne-Owen, and must include at least three credit hours in Core II courses
at LeMoyne-Owen College. Only courses completed with a grade of A, B, C, D or P can be
credited toward the degree.

Earned at least 45 credit hours in 300 and 400 numbered courses at the junior/senior level.
Completed the General and Liberal Arts Education Core Requirements with a minimum
grade of C in all Core I and six of the Core II courses.

Met the specific course requirements for a major concentration area with a minimum grade
of C in all courses required for the major including cognate courses.

Submitted a formal application for the degree and completed the College exit interview.

Waivers or Substitutions

Requests to waive or to substitute a specific course requirement must be made in writing and must
be approved by a student’s advisor, the appropriate division chair, and the Dean of the Faculty
before submission to the Registrar. A copy of the approved request must be filed with a student’s
formal application for the degree.

Transfer Students

Transfer students may complete a LeMoyne-Owen degree by meeting all requirements with courses
taken at LeMoyne-Owen or with the equivalent courses taken and passed with a grade of C (2.0) or
better at their former institution(s). However, at least 25% of the total credit hours, and 25% of the
major requirement hours (including cognates) must be earned at LeMoyne-Owen. The last 30 credit
hours must be earned in residence at LeMoyne-Owen. The total credit hours at LeMoyne-Owen
must include at least three credit hours in Core II courses.

Transfer Credit
Transfer credit is granted for courses in which a grade of C (2.0) or better was earned at a regionally
accredited institution, and which are appropriate to the LeMoyne-Owen curriculum. Some
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transferred courses may meet general education or major field requirements. Any course taken more
than seven years ago may not be accepted at LeMoyne-Owen College.

Double Major

A double major may be completed by meeting all of the requirements for each major. A student
must designate one major as the “primary major” which will be listed on the degree. However, the
College transcript will indicate that two majors have been completed.

Second Bachelor’s Degree

A second bachelor’s degree may be earned by a student already holding a bachelor’s degree not older
than five years from LeMoyne-Owen or another institution by completing at least 25% of the
requirements for graduation in that program in residence, and by taking at least 30 hours at
LeMoyne-Owen College.

Courses Taken at Other Institutions

Courses at other accredited institutions may be taken for credit by enrolled LeMoyne-Owen students
only under special circumstances and with prior approval. A student’s advisor, division chair, and
the Dean of Faculty may grant such approval to students who are graduating seniors and need
courses not available at LeMoyne-Owen. Approval may also be granted to students who wish to
take a course never available at LeMoyne-Owen or who wish to take a summer course at an
institution near their home.

ACADEMIC STANDARDS

LeMoyne-Owen students must pursue and complete courses at a rate that will allow them to earn
their degree in a reasonable amount of time. Many students are able to complete the requirements
for the degree in four years by earning an average of 15 credit hours in each of their eight semesters.
However, some students will require more than four years earning their degree. The College has
established standards that define a minimum rate of progress toward the degree. They define the
minimum number of course credit hours that must be attempted, the number that must be
completed, and the cumulative grade point average that must be achieved as credit hours are
accumulated. A course and its credit hours are considered to be completed if a grade of A, B, C, D
or P is earned. The number of course credit hours attempted includes all courses for which one of
those grades was received, plus courses where the result was a designation of WA, WD, WF, F or I.
Repeated courses are counted as attempted and completed (or not), for each attempt. However,
only the most recent grade and credit hours are included when calculating the GPA.
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Satisfactory Academic Progress

A student is considered to be in good academic standing if he or she has earned at least 70% of all
attempted credit hours and has a cumulative GPA of at least a 2.0 at the end of each spring
semestet.

If a student’s cumulative GPA falls below a 1.5 in any semester, the student will be automatically
suspended with the right to appeal.

£ LOC students must be aware of the major differences in our Academic Policies versus their
eligibility to receive financial aid funds. The College has established standards that define a minimum
rate of progress toward a degree. This rate also requires students to achieve a certain grade point
average at the end of each year. Any student receiving state and federal financial aid must also earn
at least 70% of all attempted hours. Consequently, a student could be on probation academically but
not be eligible for state and federal financial aid. Students are reviewed at the end of the academic
year (after spring semester). Students who do not earn at least 70% of all attempted hours and earn a
GPA of less than a 2.0 and upon a successful written appeal through the Academic Standards
Committee (AHSSC) can continue to receive federal financial aid for one semester. At the end of
that semester, if the student does not meet the academic standards, federal financial aid is
suspended.

Repeated courses

Effective July 1, 2011, there is a rule change regarding federal financial aid and payment of repeated
coursework. Students can only repeat a passed course once and receive financial aid. A passed
course is defined as grade designation of A, B, C, or D.

Full-time Students

Full-time students who meet these standards are said to be in academic good standing, having made
satisfactory academic progress in their time at the College. They remain eligible for state and federal
financial aid.

Part-time students

Part-time students are those attempting fewer than 12 credit hours in a regular semester. Part-time
students lose eligibility for state and federal financial aid if they fail to maintain progress as defined
under Financial Aid.

Note: State and federal financial aid are only available for support of the first 180 credit hours
attempted by a student. These credit hours include all accepted transfer credit hours from all
previously attended institutions, even those in which a student did not receive state/federal aid. As
a further restriction, part-time students may receive state or federal financial aid for a maximum of
twelve years.
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ACADEMIC PROBATION, SUSPENSION AND DISMISSAL

Academic Probation

Students who are not in academic good standing at the end of every Fall/Spring semester at
LeMoyne-Owen are placed on academic probation for one (1) semester upon approval of a written
appeal through the Academic Standards Committee. The student will be placed on an academic
plan to assist them with achieving a status of good academic standing. They will be removed from
probation at any time during this period if their GPA meets the academic standards of the college.
But, if they are not in academic good standing by the end of the following semester, they will be
placed on academic suspension. Students on academic probation may not take more than 13 credit
hours each semester, enroll in student teaching, hold office in any student organization or participate
in intercollegiate athletics. During the period of probation, students must work with their faculty
advisors, instructors and designated counselors to define and use appropriate support services.
Students on probation may not register for the next semester without the approval of the Chair of
the Academic Standards Committee.

Suspension

Students who are suspended from the College are required to spend a defined period of time, usually
two regular semesters, away from the College. During this period they may be required to
successfully complete activities defined by the Academic Standards, Honors and Selection
Committee if they are to be considered for readmission to LeMoyne-Owen. A student who is
readmitted to the College following a period of academic suspension, and who subsequently fails to
achieve a C (2.0) GPA in any semester, will be dismissed from the College.

Appeal

An appeal can be made by a student who has been suspended or dismissed. The appeal must be
presented in writing to the Academic Standards, Honors and Selection Committee and should fully
describe the extenuating circumstances on which the appeal is based. The appeal should be
supported by documentation. An appeal should be made as soon as possible, but no later than one
month, before registration for the next semester.

ACADEMIC GRIEVANCE

There may come a time in the student’s attendance at LeMoyne-Owen College that he/she may
believe an instructor has treated them unfairly in the grading process. If this occurs, there is a
grievance process for students to follow.

Academic Grievance Appeal Process
All formal grievances and appeals must be expressed in writing to the appropriate academic Division
Chair, in correct business format, typed or word-processed in clear, Standard English. Students
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should include their complete name, social security number, and full address and phone number
where they can receive a response. The formal appeal applies only when the student follows the
steps listed below.

Student grievances filed for the purpose of reviewing a grade must be submitted by the published
deadline for student completion of work to remove incompletes in the semester following the
disputed grade.

The Instructor

Before submitting a formal appeal, the student should talk to the instructor first. Frequently, the
problem is simply a lack of communication between the faculty member and student. Most
grievances can be worked out at this level.

The Division Chairperson

It is possible however; that the problem may not be solved during the exchange between the student
and the instructor, or the student feels that he/she has been wronged. The next step for the student
is to contact the instructot’s division chairperson. The chairperson can intervene if he/she sees fit.
The chairperson is in the best position to mediate the situation.

Academic Grievance Committee
The student may still be dissatisfied and then may file a formal written appeal with the division chair.

If so, two (2) faculty chosen by the instructor, two (2) by the student and one (1) by the division
chair will hear the case. The Division Chair will name a committee chair. These persons chosen as
representatives will then, after deliberation, make a written recommendation to the Division Chair.
If the grievance is against a Division Chair, the grievance should be addressed to the Chief
Academic Officer who will name the Committee Chair. Students must submit the written request
for a grade change no later than in the term immediately following the disputed class, by the
published deadline for completing incomplete grades. From the time a student submits the written
appeal there will be a maximum of two weeks to name and establish the committee. If the student
does not submit two faculty names by the two week deadline, the Division Chair will appoint those
two members as well as the chair of the committee. Once constituted, the committee will have three
weeks to meet and render a written decision. Once the decision is presented in writing, the student
has two weeks to file an appeal with the Chief Academic Officer if a further appeal is desired. The
timeframe for appeals during the summer or other times when faculty are not officially on campus
depends on the availability of team members.

The Chief Academic Officer
The final authority on all academic matters is the Chief Academic Officer. Therefore, after going
through the three (3) steps outlined above, the final appeal is to the Chief Academic Officer The

student at this point addresses his/her grievance in writing, including supporting documents to the
attention of the Chief Academic Officer. The decision of the Chief Academic Officer will be
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communicated to all concerned parties.

The decision of the Chief Academic Officer is final.

ACADEMIC HONORS

LeMoyne-Owen recognizes academic achievement by awarding deserving students membership and
recognition in the honor societies and scholars groups described below.

Dean’s List
A student must earn a semester GPA of 3.5 or greater to be considered for the Dean’s List. Students
are considered for the Dean’s List each semestet.

President’s List

A student must maintain a cumulative GPA of 3.5 or greater and have earned at least 28 credit hours
at LeMoyne-Owen College to be considered for the President’s List. Students are considered for
this honor once a year at the end of the fall semester.

Divisional Honors

Qualification for LOC Divisional Honors is evaluated at the end of the fall semester. Written
nominations must be received by the Committee on Academic Standards, Honors, and Selection no
later than the third Friday in February. The honor will be given to only one student per division.
Nominees will be presented to the faculty at the March meeting of the Faculty Assembly.

Graduation with Distinction
The faculty may nominate students based on academic achievement and special merit.

All-American Scholars

Students must have at least 45 earned credit hours and a cumulative GPA of 3.5 or greater. A
student’s extra-curricular involvement will also be considered. The Registrar will distribute a list of
eligible students (GPA and earned hours) to the division chairs, Dean of Students, and Dean of
Faculty. Nominations must be received by the Committee on Academic Standards, Honors, and
Selection no later than the third Friday in February. Nominees will be presented to the faculty at the
March meeting of the Faculty Assembly.

Who’s Who among Students in American Colleges and Universities

Students must have at least 60 earned credit hours and a cumulative GPA of 3.0 or greater. The
Registrar will distribute a list of eligible students (GPA and earned hours) to the division chairs,
Dean of Students, and Dean of Faculty. Nominations must be received by the Committee on
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Academic Standards, Honors, and Selection no later than the third Friday in February. Nominees
will be presented to the faculty at the March meeting of the Faculty Assembly.

Alpha Kappa Mu National Honor Society

Students must have at least 60 earned credit hours at LeMoyne-Owen and a cumulative GPA of 3.3
or greater. The Registrar will distribute a list of eligible students (GPA and earned hours) to the
division chairs, Dean of Students, and Dean of Faculty. Nominations must be received by the
Committee on Academic Standards, Honors, and Selection no later than the third Friday in
February. Nominees will be presented to the faculty at the March meeting of the Faculty Assembly.

ACADEMIC PRIZES

Phi Beta Sigma Fraternity Prize

The Phi Beta Sigma Fraternity Prize is an endowed prize contributed by the Phi Beta Sigma
fraternity, awarded to the male freshman student with the highest scholastic average at the end of
two semesters at LeMoyne-Owen.

The Cornelia C. Sanders Prize

The Cornelia C. Sanders Prize is an endowed prize established by Mrs. Delora S. Thompson,
alumna, in memory of her sister, Miss Cornelia C. Sanders, alumna, a Memphis elementary school
principal. The prize is awarded to a graduating senior who shows promise in the field of secondary
education.

Helen Shorts Memorial Prize

The Helen Shorts Memorial Prize is an endowed fund established by the Reverend R. B. Shorts in
memory of Mrs. Helen B. Shorts. The prize is awarded to a student majoring in elementary
education.

Alison Vance Prize

The Alison Vance Prize is an endowed prize established by Mrs. Marion Vance Gibson in memory
of her sister, Miss Alison Vance. Miss Vance was an alumna of the College and teacher in the
Memphis elementary schools. The prize is awarded to the graduating senior who is most
outstanding academically in the field of secondary education.

The Estelle Anderson Walter Senior Prize for Science Excellence

The Estelle Anderson Walter Senior Prize for Science Excellence is an endowed prize established by
Ronald A. Walter in memory of his mother, Mrs. Estelle Anderson Walter, whose family has been
associated with the College since its beginning. The prize is awarded annually to the senior majoring
in Biology or Chemistry with the highest grade point average based on the GPA of the Junior year in
his/her respective major.
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Juanita Williamson Award

The Juanita Williamson Award was established by an anonymous donor to honor students whose
academic performance exceeds the expected and enriches the intellectual and creative climate of
LeMoyne-Owen College. The prize acknowledges merit and originality in any academic endeavor
and is flexible to encourage innovation. Any faculty member may recommend a deserving student
to the Dean of Faculty, who shall have discretion over the award. Prizes may be granted at any time
during the academic year to provide support for the honored activity.

ACADEMIC HONESTY

LeMoyne-Owen insists on high standards of academic honesty. Cheating on exams or on other

work, or using others work without citation are not tolerated and are subject to serious penalties as
described in the student handbook.

CREDIT HOURS

In defining a credit hour, LeMoyne-Owen College recognizes the Federal definition and
Carnegie unit recommendations.

1. For courses taught in a traditional classroom format, a credit hour is normally granted for
completion of at least one 50 minute session of classroom instruction per week for 15 weeks, or
the equivalent time per semester, and a minimum of 2 hours per week for 15 weeks of out-of class
student work, or the equivalent time per semester.

2. Alternatively, a credit hour may be granted for at least an equivalent amount of work as
required in item 1 above for other academic work, activities or instructional modes of delivery
leading to the award of credit hours.

The unit of credit at the College is the semester hour, the amount of credit equivalent to one full
class period each week for one semester. A class period is 50 minutes. Thus, a course that meets
for three 50 minutes periods each week is a three credit hour course. One that meets for two 75-
minute periods each week is also a three credit hour course. Laboratory work involving from 110 to
150 minutes each week is equated to one credit hour.

Course Load

Full-time students carry a normal course load of 12 to 17 credit hours each semester. Students who
wish to enroll for 18-20 credit hours must have the permission of their advisor and division chair,
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and will be charged additional tuition at the rate of $436/credit hour. No load above 20 credit houts
each semester or 8 credit hours in each summer term is permitted.

Class Standing

A student who has successfully completed from 1 to 27 credit hours has freshman standing; from
28-61, sophomore standing; from 62-95, junior standing; and 96 or more, senior standing.

POLICIES FOR AWARDING CREDIT

Advanced Standing Credit

Advanced Standing Credit is granted students who score at the level recommended by the American
Council on Education on College Level Examination Program (CLEP) exams. Advanced Standing
Credit may also be granted students who score a three or better on the College Board Advanced
Placement Program exams. Finally, a student may be granted credit for a course or other experience
if they can demonstrate to the Advanced Standing Committee that they have mastered the material
in question, and that it corresponds to a course at LeMoyne-Owen College. Examinations used to
test this mastery are provided to the Director of Testing by the appropriate division chair. Courses
for which credit may be granted through CLEP, AP or LeMoyne-Owen exams are listed under each
Academic Division in the Curriculum section of the catalog.

Application and Recording

A student may apply for and receive Advanced Standing Credit at any time. However, this credit
will not be recorded on the student’s transcript until the student has completed 12 credit hours at
the College. No more than 24 Advanced Standing credit hours may be applied toward a LLeMoyne-
Owen degree.

All credit obtained through Advanced Standing examination is entered on the transcript with a grade
of P. A course with a “P” grade is not included when calculating the GPA. Any matriculated
student at the College may apply for Advanced Standing credit by making a written request to the
Dean of the Faculty specifying the course for which credit is sought. The deadline for such
application is the first week of any semester. A $50 fee must be paid in advance for each Advanced
Standing examination. A $25 fee is charged for each Advanced Standing credit hour that is granted.
All examinations are administered by the Director of Testing who will give them as needed.
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Credit for Prior Learning

Students with significant prior experience relevant to their academic program may apply for the
Credit for Prior Learning option. The student must discuss with an advisor the nature of the
experience, and with the counsel of their advisor, develop a paper relating the prior learning to their
academic studies. If the paper and the documentation of the experience are accepted, a student may
receive a course credit up to 3 credit hours. The final award is posted on a student’s transcript with
a “P” grade. The maximum allowable credit is 15 hours. Credit for prior learning is not offered for
any of the science, math or computer science courses.

THE GRADING SYSTEM

A course grade represents an instructor’s evaluation of a student’s work as determined by such
factors as examinations, written and oral assignments, and other related coursework. The relative
weight of each factor in determining the grade is announced by the instructor at the beginning of
each course.

Levels of Achievement

At LeMoyne-Owen, five letter grades are used to represent these levels of achievement:

A - Highest distinction.

B - Superior.

C - Average.

D - Lowest passing grade.

F - Unsatisfactory, thus failing.

WD — Withdrawal

WF — Unsatisfactory, failure to meet academic attendance standards at the mid-semester mark.

A grade of A earns four quality points for each credit hour in the course; a B earns three quality
points; a C earns two quality points; and a D earns one quality point for each credit hour. A Grade
Point Average (GPA) is calculated by multiplying the quality points (from the grade) times the credit
hours earned for each course, then dividing the sum of these products by the total credit hours in
which a grade of A, B, C, D, or F is received.

The grade of P - pass is reserved for courses for which credit has been obtained through the
Advanced Standing, Credit for Prior Learning and for courses specifically designated as “pass/fail”.
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Other Designations

Other designations are used to indicate the outcome of a student’s work in a course. They are: AU

- audit, a course not taken for credit, WA - withdrawn administratively, WD - withdrawn by student

before deadline for withdrawal. Courses in which AU, WA or WD is given earn no credit hours and
no quality points. The grade I - incomplete, is a temporary grade (see below).

Incomplete Grades
Incompletes will only be granted if:
1. the student has completed at least 75% of the course work with a passing grade;
AND
2. a. the student applies in writing explaining why they cannot complete the work (the memo
should be in standard grammatical English, include documentation, be submitted before
the final examination for the course; and include contact information)
OR
b. the student has completed all the work at a passing level and has a good attendance
record and does not appear at the final examination and the teacher has good reason to

believe the absence might be justified.

Students will complete the work on or before 45 days into the next semester (excluding the summer
semesters), or the grade will turn to an “T”.

Students with incompletes will not be allowed to enroll in the same course again until the grade of
“I”” has been removed (for courses students can take multiple times) and they will not meet any
prerequisite requirements the course may carry until they remove the “I”” grade.

Withdrawal from the College or from a Course

The designation WD is assigned in all cases of withdrawal from a course, whether a student is just
withdrawing from a course or leaving the College. To withdraw from a course, it is necessary to file
an official Course Withdrawal Form with the Registrar before the deadline published in the College
calendar. A student who fails to file this form before the deadline will receive the grade earned in
the course. To withdraw from the College, the appropriate form must be filed with the Registrar. A
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student who leaves the College and fails to file this form can receive no refunds that may be due and
will receive an “F” in all courses.

Grade Changes

After a grade is submitted to the Office of Student Records, it cannot be changed because of a
revision in the judgment of the instructor. However, a grade change can be made to correct an error
in transcribing or computing a grade or, when some part of a student’s timely work was
inadvertently overlooked. A grade may also be changed as the result of a formal appeal, as described
in the Student Handbook. In no case may a student undertake new work or take a make-up exam to
secure a different grade. In the event that the faculty member in a course is no longer on campus,
the division chair will handle grade change requests.

Repeating a Course

When a course is repeated, the new grade is recorded in the semester earned. The previous course,
its grade and credit hours, remains on the transcript but is not included when calculating the GPA
and does not count toward graduation. Certain courses with variable content may be repeated for
graduation credit and are included in the GPA each term it is taken. These are clearly identified in
the course descriptions.

Class Attendance

When unexcused absences exceed 15% of the scheduled meetings, the instructor may reduce the
student’s final letter grade. When unexcused absences exceed 20%, the instructor may give the
student an F. Students may not enter a class beyond the date specified on the calendar. Attendance
will be reported no later than the end of the third week of classes and any students not attending,
No Show, will be disenrolled.

Instructors may grant excused absences for scheduled school activities such as varsity games or
course field trips. An excused absence may also be granted if a student provides a written statement
from a doctor concerning an illness, a statement concerning a death in the family, or a statement
describing other reasons deemed valid by the instructor. The excuse is at the discretion of the
instructor.

Work missed or made late by an excused absence may be made up at the discretion of the instructor.
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Administrative Withdrawals

A member of the LeMoyne-Owen faculty may administratively withdraw a student. However, such
designation is solely at the discretion of the faculty member:

Transcript Information

An official transcript, bearing the College seal, of a student’s record at the College is made available
to other educational institutions, to prospective employers, etc., when a request is made in writing by
the student or former student.

Unofficial transcripts are made available to the student or others when the student or former student
makes a request in writing. Transcripts issued to a student are marked “Unofficial - issued to
student.” Students or former students may have two transcripts issued at no charge. A fee of $5 is
assessed for each additional transcript requested.

Protection of Privacy

LeMoyne-Owen College complies fully and fairly with The Family Educational Rights and Privacy
Act of 1974 (FERPA), as amended. Commonly referred to as the Buckley Amendment, it provides,
among other things, that eligible students have the following rights:
To inspect and review their educational records;
To challenge the content of their educational records if they believe that it is inaccurate or
misleading;
To consent to the disclosure of personally identifiable information contained in the student’s
educational records, except to the extent that FERPA authorized disclosure without consent;
To file with the United States Department of Education a complaint of alleged failure by the
institution to comply with the Act; and
To obtain a copy of the College’s student record policy.

The Act obliges the College to inform students of their rights and to establish policies and
procedures through which their rights can be exercised. The registrar is responsible for policy
administration under FERPA. Inquiries should be addressed to the Registrar, Office of Student
Records, and Brownlee Hall. Copies of the College’s student records policy can be obtained at the
Office of Student Records.
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Directory Information

LeMoyne-Owen College designates the following items as Directory Information: a student’s name,
address, telephone number, date and place of birth, major field of study, participation in officially
recognized activities and sports, weight and height (for members of athletic teams), dates of
attendance, degrees and awards received, most recent previous school attended, and photograph.

The College may disclose any of those items without prior written consent unless notified in writing
to the contrary within two (2) weeks after the first day of class of the term. Requests for non-
disclosure must be renewed for each term with the Office of Student Records.

SPECIAL ACADEMIC PROGRAMS AND SERVICES

American Humanics

American Humanics is a national certification program in nonprofit management. The program is
designed to prepare students through a cross-disciplinary curriculum that meets American Humanics
national employment competencies. The program helps prepare students using an alliance of
partners, such as non-profits, professional organizations, and educators in guiding the education of
students towards a career in the world of the non-profit sector, dealing with youth and human
services.

The Center for Active Student Education

The Center for Active Student Education (CASE), introduced in the 2008-2009 academic year,

supplements the traditional content based curriculum with a program to help each student develop

the competencies necessary to success in professional and civic lives. CASE links the development

of the competencies to active academic engagement in the community where students will combine

theory with practice and community experience. CASE will

e coordinate the periodic assessment of each individual student’s attainment of

desired competencies at benchmark periods during the student’s academic career,
providing prescriptive feedback to address needs revealed by the evaluation, and
coordinate and implement a wide range of community based educational
opportunities for students, insuring that those placements are related to and
reinforce the desired student competencies, and that they are part of the overall
assessment of student performance.

Cooperative Education/Internships

Cooperative Education/Internships is a unique program of educational enrichment that combines
classroom instruction with related work experience gained through periods of on-campus study and
off-campus employment. Itis designed to enhance the student’s self-realization by supplementing
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academic study with structured work experiences in industry, education, social services, or
government.

DuBois Scholars

The DuBois Scholars Program provides a stimulating environment where young scholars who have
shown academic promise can flourish. DuBois Scholars participate in special seminars and off-
campus opportunities that are designed to challenge their intellectual curiosity, enhance their cultural
understanding, and develop their leadership capabilities. In addition to maintaining a commitment
to their academic development, members of the program are expected to provide leadership and
service to the College and local community.

For new students, the admissions application serves as their application to the DuBois Scholars
Program. Students already enrolled in the College may apply by completing scholarship applications
distributed by the Dean of Student’s office.

International Studies

The International Studies Program advises students on opportunities for study abroad and assists
them in finding scholarship support for study abroad. Recently, LeMoyne-Owen students have had
the opportunity to study in these countries: Israel, Great Britain, France, Spain, Japan, South Africa,
and Zimbabwe.

Nonprofit Leadership Alliance (formerly American Humanics)

LeMoyne-Owen’s nonprofit program is associated with the Nonprofit Leadership Collaborative of
the Mid-South. The program is designed to prepare students through a cross-disciplinary
curriculum. Also, the Collaborative program helps prepare students using an alliance of partners,
such as non-profits, professional organizations, and educators in guiding the education of students
towards a career in the world of the non-profit sector, dealing with youth and human services.

Service-Learning

The Service-Learning Program provides many structured, community-based service opportunities
for students. The program also provides support for faculty, through workshops and as a resource
center for various syllabi, reading materials, and assessment tools. The Program functions as a
conductor for the creation of internships and other experiential learning opportunities that engage
learning with service activities. Through the Program, College students can receive up to 12 hours
for participating as a volunteer in Service-Learning 398A. One-Plus Credit, 398B, a component of
the program, is offered so students in a structured course can participate in a service opportunity
and receive extra credit for the course taken. By combining volunteer services with reflective
reading and writing assignments, the student can appreciate the learning experience and view service
to the community as a significant part of life.
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Upward Bound Program

Upward Bound is a Pre-College educational outreach project funded by the U. S. Department of
Education. Its major thrust is to provide fundamental services and opportunities that will prepare
eligible low-income and first-generation college individuals academically and socially to enter and
successfully graduate from a post-secondary institution. Ninth grade students who are enrolled in
Booker T. Washington, George W. Carver, Hamilton, or South Side high schools, located in the
LeMoyne-Owen College demographic area, are eligible to apply. Graduates of this project are
provided orientation to college level work at LeMoyne-Owen College through the Upward Bound
Summer Bridge Program. This four-week college transition program requires official enrollment in
two three-credit hour classes, four hours of weekly tutorials and two hours of weekly counseling.
These credit hours are transferable to most colleges of the participant's choice.

COLLABORATIVE PROGRAMS

Greater Memphis Consortium

The Greater Memphis Consortium was formed in the spring of 1970 and consists of Christian
Brothers University, LeMoyne-Owen College, Memphis College of Art, and Memphis Theological
Seminary. Neatly all courses offered at each member institution are open to students from all
member institutions. However, summer session courses are not covered by the consortium
agreement. Except for lab fees, there is no additional charge to full time students for courses taken
at another member institution. LeMoyne-Owen students may register for courses at another
consortium institution with the approval of their academic advisor and a letter from the College’s
Registrar. A student may enroll for no more than six credit hours per semester at other Consortium
institutions.

LeMoyne-Owen College /Mehatry Medical College HBCU Wellness Program

The HBCU Wellness program supports student-led community-based participatory research,
intervention, and prevention to eliminate health disparities in communities surrounding Tennessee
private HBCUs. The program’s main objective is to enhance the quality of life in these
communities by increasing the awareness of health disparities and encouraging individuals to
develop healthier lifestyle behaviors that eliminate health disparities. Selected Student Health
Ambassadors (SHA), acting and serving as change agents, will enroll in a service learning class.
Through chosen research studies and projects, the SHAs will provide education along with other
intervention/prevention methods to yield better health and well being of the local community as
well as perform community service by supporting local health and social service agencies in areas
identified as community concerns and/or needs. SHAs must be a sophomore and be willing to
commit two years to the program. Fach SHA will receive an educational stipend for their
participation.
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ACADEMIC SERVICES AND FACILITIES

Teaching & Learning Center

The Teaching & Learning Center offers support to students in basic skills and in their chosen
academic disciplines. The Center’s activities and schedules are designed to meet the individual needs
of students, as they strengthen their competency areas. Specialists, tutors, and volunteer faculty offer
tutorials individually and in small groups. Computer assisted instruction also is available. During
the course of the academic year, mini-workshops on selected topics are offered. Students may self-
refer or be recommended by faculty for services.

Center for African and African American Studies

The Center for African and African American Studies offers the campus, the community, and the
academic world opportunities for increased knowledge about the rich heritage of Africans and
African Americans. The Center sponsors workshops, seminars, exhibitions, and lectures that
explore historical and cultural issues. The Center’s activities are highlighted by the celebration of
African-American History Month in February and the annual commemoration of the Middle
Passage in September.

The Center coordinates the African and African-American studies curriculum, including the minor
program and the Core African American Heritage course. The Center is also a repository for books,
artifacts, and audio and visual tapes on African and African-American studies. Selected materials are
available for checkout by students, faculty, and staff.

Testing Program

The Testing Program supervises national assessment exams and institutional placement
examinations. Specifically, College Level Examination Program (CLEP) and Advanced Placement
(AP) examinations are provided for students who have had appropriate experiences to quality for
those credit hours. Licensure and licensure qualifying examinations such as The PRAXIS exams are
offered. The program supervises placement exams in English, Mathematics, and Reading.

Hollis F. Price Library

The Hollis F. Price Library constructed in 1962, provides services and resources to support the
instructional, research and public service needs of the College. The Library houses collections of
over 120,000 volumes including books, periodicals, recordings, CD-ROMs, microform and videos
and subscribes to over 375 periodical titles with access to additional periodicals through subscription
to electronic data bases. . The library provides open-stack access to the general, juvenile, paperback
and reference collections. Study seating is interspersed throughout the library at tables and in the
private and individual carrels to provide an atmosphere conducive to learning. The library is open six
days per week while classes are in session. The library’s special collection named the Sweeney
Collection is a rich collection of over 5,900 volumes by and about African Americans, focusing on
twentieth century American literature, poetry and history. The Collection has many first editions and
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rare books. Bibliographic instruction is available as well as specialized library tours and orientation
sessions. Microfilm reading and printing services, and photographic copying services are also
available. The library also houses the College Archives, materials LeMoyne-Owen College’s history.
The Archives include some papers of past Presidents, faculty members, and alumni. The library
shares an online catalog of library resources with the University of Memphis, Jackson State
Community College, and Dyersburg State Community College. The Library has established
reciprocal and bilateral-lateral agreements with the University of Memphis, Southwest Tennessee
Community College and Memphis Theological Seminary to share use of the respective collections by
students, faculties and staff of the institutions. The library also has direct access library privileges
with other area colleges and universities in the Mid-south to provide access to more library resources
and services.

Pre-Professional Health Careers Program

This Program provides special advisement and support for students preparing for careers in
medicine, dentistry, pharmacy, medical technology, nursing, or other health-related fields. These
students need to complete a core of basic courses in science. They should consult with their
academic advisor about the exact courses they need to take for their chosen careers. Students
preparing for health-related careers usually major in biology or chemistry. In addition to completing
course work, students should also consult with the academic advisor to determine the proper times
to take admission tests and to complete the application process to professional schools.
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LeMoyne-Owen College

POLICY ON INTELLECTUAL PROPERTY, PATENT AND INVENTION

PREAMBLE:

It is the intent of this policy of LeMoyne-Owen College (LOC) to encourage and assist
members of the faculty, staff, and student employees of the College with their professional
development, utilization of their talent, discoveries and inventions for the maximum benefit
to academia and to the public.

GOAL:

The goal of this policy is to promote the progress of the science and the arts, to encourage
patentable and copyrightable products through the provision of an established policy.

OBJECTIVES:

1. To support scholarly work, creative activities and research of the faculty, staff, and
student of LOC.

To encourage publications of scholarly work.
To contribute to the economic development locally, nationally, and globally.
To establish policies for the ownership on Intellectual Property.

To establish polices for shared income related to patentable inventions produced at
LOC.

To facilitate and manage the patent application, execution, licensing, and equitable
distribution of Licensing Income to further support scholarly work of the employees of
LOC.

To encourage and assist LOC’s employees to develop and commercialize inventions for
the benefit of personal gains as well as for the benefit of the College and the public.

To protect LOC’s resources.

To protect LOC’s reputation as a forward looking academic institution.
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Iv.

Definitions:

General Definitions:

a.

Assignment of Rights: A written statement assigning or transferring ownership of an
Intellectual Property from a College employee to the College or from the College to the
employee

. Author or Creator: LOC employee responsible for the creation of a copyrightable or

patentable work.

College Employee: All faculty members, staff, and student employees, with full or part-
time status. A student employee is defined as a person who is enrolled as a student in the
College and who is also employed by the College.

Copyright: An original scholarly work of authorship, including words or phrases, in the
form of a tangible medium of expression from which it can be reproduced.
Curriculum: The descriptive collection of LOC courses, such as course descriptions,
course sequences, intended learning outcomes that constitute an area of specialization.
Educational and Research Activities: Teaching, research or investigation, or the
supervision of research or investigation relating to the general field of inquiry of the
College employee.

Externally Funded Research: Research and development work, sponsored by
governmental, commercial, industrial, or other public or private organizations, that is the
subject of a Research Agreement or other official arrangement with LOC.

Intellectual Property (IP): An intangible asset that may lead to the development of
tangible products such as copyrightable and patentable materials, trademarks, software,
and trade secrets.

Internally Funded Research: Any research project funded by the College with LOC
funds.

Invention: Any discovery related to technological development, new use or application,
process, new know-how, new design, painting, music, or any new scientific processes
that may be patentable or copyrightable under the United States or International Patent
Laws.

Inventor: A person or persons responsible for an invention.

Institutional Works: Works that are produced as a result of specific allocation of LOC
funds for a specific LOC purpose.

. Research Disclosure: A document submitted by one or more College employees to the

Office of Academic Affairs (OAA) that describes potentially patentable materials.
Scope of employment: Activities that have been assigned to an employee incorporated

within the employee’s job description.
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o. Substantial Use of College Resources: The use of College resources by a College
employee with the exception of the customary use of office space, laboratories, studios,
libraries; library collections, subscriptions or services; secretarial or other staff assistance;
computer time or computer or lab equipment on hand; network or Internet access;
standard office equipment and supplies.

Trade Secret(s): Information including, but not limited to technical or nontechnical
data, a formula, a technique, a drawing, a process, financial data, financial plans, product
plans, or a list of actual or potential customers or suppliers which: (i) derives economic
value, actual or potential, from not being generally known to, and not being readily
ascertainable by proper and legal means by, other persons, who can obtain economic
value from its disclosure or use; and (ii) is the subject of efforts that is reasonable under
the circumstances to maintain its secrecy.

Work: Any copyrightable material, such as literary, scholarly, musical, dramatic
choreographic, pictorial, graphic, sculptural, motion pictures, audio visual sound
recordings, architectural, computer software or database, and recorded lectures.

Definitions related to funds generated through Intellectual Property:

a. Equity: Shares of common or preferred stock, options to purchase, warrants and other
convertible instruments, and any other instruments representing an ownership interest in
a commercial venture or the right to acquire the same. However, Equity shall not include
the receipt of real or personal property; e.g., real estate or equipment.

Gross Income: Profit/Income received from the sale, lease, or licensing of intellectual

propetty, ot bonuses, payments, or other profit/income detived from equity received as
a result of sale, lease, or licensing of intellectual property, or profit/income received
from the sale of equity received as a result of sale, lease, or licensing of intellectual
property.

Licensing Income: Money received by the College as a result of the grant of an option
to license or a license to another entity in consideration for the option or license granted
to the entity. Licensing Income may include, but not be limited to, upfront payments,
milestone payments, annual licensing fees, royalties and other forms of revenue received
from another entity. Licensing Income does not include Equity or proceeds derived
from liquidating Equity.

Net Revenue: The gross income minus direct or indirect cost related to the cost of
copyright registration, patent execution, commercialization, defense, maintenance, and
administration of intellectual property.

LOC 2020-2021




e. Net Licensing Income: Licensing Income received by the College less the College’s
out-of-pocket patent, and other legal and licensing expenses.

Ownerships of Intellectual Property by the Inventor:

Copyrightable Material: Ownership of personal copyrightable materials, such as
scientific writings, articles, and presentations, shall remain the property of the author
(faculty and staff members, artists in residence, and visitors). The right of ownership
shall remain with author unless the work was the outcome from direct allocation of
funds from LOC for a specific project.

Book, Articles, and similar works: The ownership of pedagogical, scholarly, or artistic
works, including but not limited to thesis, papers, and articles, shall remain with the
inventor. LOC does not have a claim or right to ownership to fiction, nonfiction,
novels, textbooks, poems, musical compositions, or other works of artistic imagination.

Patentable or copyrightable work produced during sabbatical or short term
vacation: Any scholarly or artistic work produced during such period will remain the
property of the inventor or creator except when the creator or inventor transfers rights,
in writing, to the College to produce income or to increase the positive image of the

institution.

Loss of Intellectual Property Rights: Intellectual Property Rights may be lost if the
inventor or any co-inventor makes a non-confidential public disclosure prior to filing a

patent application. Therefore, confidentiality of ideas and procedures of invention is the

utmost responsibility of the inventor and co-inventors.

Course Material: Copyrights shall be owned by the creator unless the copyrights are
subject to any claim of ownership by another entity or individual. In that case, Course
Material shall be owned by the entity or individual with the valid claim of ownership
because of prior copyright of inclusion in a prior professional publication.

Work created by a student: Copyrights shall be owned by the creator in response to
their course work assignment or work created on their own time and without substantial
use of College resources and educational and research supervision by the employee of
the College, regardless of their employment status at LOC. LOC can use their invention
for teaching purposes but only with the written permission of the inventor.
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Externally Funded Research: All patentable or copyrightable Intellectual Property
developed by the LOC employee(s) performing work sponsored by governmental,
commercial, industrial, or other public or private organizations shall be determined
according to the policy of the funding agency.

Ownerships of the Intellectual Property by the College:
Work by an employee:

The College specifically directs a faculty member, staff member, or a student to create a
specific work or as a part of specific duty as described in the job description or an
employment agreement.

Curriculum shall be owned by LOC.

Work of non-employees: Ownership of works created by non-employees that are the
result of a request or direction of the College, utilizing LOC’s ideas, efforts, and
resources shall remain with the College. A written agreement, stating that rights were
assigned to the College, from non-employees is required.

Use of the College’s name in Copyright notices:

The following notice should be placed on the College-owned materials in order to protect
the copyright:
Copyright©Ofyear] The LeMoyne-Owen College. All Rights Reserved

No other institutional or department name is to be used in the copyright notices, although
the name and address of the department to which readers can direct inquiries may be listed
below the copyright notice. Additionally, works should be registered with the United States
Copyright Office using its official forms. The url link http://www.copyright.gov/ is helpful.

Responsibilities:

Responsibilities of the employee inventor or creator to the College:

a. Research Disclosure of Commercial Value. All LOC employees who create an
invention that may have commercial value are obligated to disclose such Inventions to
OAA if the activity was part of their educational and 