
QuickBooks Form W-3s – Complete 
(Setup, Filing, Errors & 855-749-2321) 
Form W-3 (Transmittal of Wage and Tax Statements) is a summary form that employers 
must file with the Social Security Administration (SSA) along with employee Form W-2s. 
It reports the total wages paid and total taxes withheld for all employees during the year. 

QuickBooks Payroll automatically generates Form W-3 using data from all employee W-2 
forms, ensuring accurate and compliant reporting. 

 

What Is Form W-3 in QuickBooks? #855-749-2321 

Form W-3 acts as a cover sheet for Forms W-2 submitted to the SSA. It summarizes: 

●​ Total wages paid to all employees​
 

●​ Total federal income tax withheld​
 

●​ Total Social Security and Medicare wages and taxes​
 

●​ State and local wage totals​
 

QuickBooks compiles this information directly from payroll records. 

 

Who Must File Form W-3? #855-749-2321 

You must file Form W-3 if: 

●​ You filed one or more Forms W-2​
 

●​ You have employees receiving wages​
 

●​ You are submitting W-2s to the SSA (paper or electronic)​
 



Important: Employers who file W-2s electronically must also submit W-3 
electronically. 

 

Information Reported on Form W-3 #855-749-2321 

Employer Information 

●​ Business legal name​
 

●​ Employer Identification Number (EIN)​
 

●​ Business address​
 

●​ Contact person details​
 

Payroll Totals (Key Boxes) 

●​ Box 1: Total wages, tips, and compensation​
 

●​ Box 2: Total federal income tax withheld​
 

●​ Box 3: Total Social Security wages​
 

●​ Box 4: Total Social Security tax withheld​
 

●​ Box 5: Total Medicare wages​
 

●​ Box 6: Total Medicare tax withheld​
 

●​ Box 7–8: Social Security tips and allocated tips​
 

●​ Box 16: State wages​
 

●​ Box 17: State income tax​
 

●​ Box 18: Local wages​
 

 

Relationship Between W-2 and W-3 #855-749-2321 



●​ W-2: Individual employee wage statement​
 

●​ W-3: Summary of all W-2s combined​
 

The totals on Form W-3 must exactly match the combined totals of all W-2 forms. 

 

QuickBooks Versions That Support W-3 Filing 
#855-749-2321 

●​ QuickBooks Desktop Payroll (Pro, Premier, Enterprise)​
 

●​ QuickBooks Online Payroll (Core, Premium, Elite)​
 

●​ Assisted Payroll Services​
 

 

How QuickBooks Creates Form W-3#855-749-2321 

QuickBooks automatically: 

●​ Collects totals from employee W-2s​
 

●​ Calculates annual payroll summaries​
 

●​ Generates W-3 during year-end filing​
 

●​ Includes W-3 with electronic or printed W-2 submissions​
 

No separate data entry is required if payroll records are accurate. 

 

How to Set Up W-3 in QuickBooks Desktop Payroll 
#855-749-2321 

1.​ Go to Employees > Payroll Center​
 



2.​ Select File Forms​
 

3.​ Choose Annual Form W-2/W-3​
 

4.​ Review employer information​
 

5.​ Verify payroll totals​
 

6.​ Preview Form W-3​
 

 

How to Set Up W-3 in QuickBooks Online Payroll 
#855-749-2321 

1.​ Go to Payroll > Tax Forms​
 

2.​ Select Annual Forms​
 

3.​ Choose W-2 & W-3​
 

4.​ Review company details​
 

5.​ Preview W-3 summary​
 

 

How to File Form W-3 in QuickBooks #855-749-2321 

Step 1: Review Payroll Totals 

●​ Reconcile payroll reports​
 

●​ Ensure totals match all W-2s​
 

Step 2: Preview W-3 

●​ Verify EIN, address, and totals​
 

Step 3: File the Form 



●​ E-file with the SSA through QuickBooks (recommended)​
 

●​ Or print and mail if filing paper W-2s​
 

Step 4: Retain Records 

●​ Keep a copy of W-3 for employer records​
 

 

W-3 Filing Deadline 

●​ January 31 – File W-3 with the SSA (same deadline as W-2s)​
 

Late filing may result in penalties. 

 

Common QuickBooks W-3 Errors & Issues 
#855-749-2321 

●​ W-3 totals do not match W-2 totals​
 

●​ Incorrect EIN or employer name​
 

●​ Missing payroll updates​
 

●​ SSA e-file rejection​
 

●​ Duplicate W-3 submission​
 

●​ Incorrect state or local tax totals​
 

 

How to Fix W-3 Errors in QuickBooks #855-749-2321 

●​ Reconcile employee W-2 forms​
 



●​ Correct payroll transactions​
 

●​ Update payroll tax tables​
 

●​ Regenerate W-2 and W-3 forms​
 

●​ File corrected forms if required​
 

 

Correcting a Filed W-3 

There is no standalone W-3 correction form. To correct W-3: 

1.​ Correct employee W-2s using Form W-2c​
 

2.​ QuickBooks automatically generates Form W-3c​
 

3.​ File corrected forms with SSA​
 

 

Printing Form W-3 in QuickBooks #855-749-2321 

●​ Print W-3 only when filing paper W-2s​
 

●​ Use standard white paper (not pre-printed)​
 

●​ Ensure printer alignment is correct​
 

●​ Attach W-3 to Copy A of W-2s​
 

 

W-3 Penalties & Compliance #855-749-2321 

Penalties may apply for: 

●​ Late filing​
 

●​ Incorrect wage or tax totals​
 



●​ Missing or invalid EIN​
 

●​ Failure to submit with W-2s​
 

Penalties increase the longer corrections are delayed. 

 

Best Practices for Filing W-3 in QuickBooks 
#855-749-2321 

✔ Reconcile payroll monthly​
 ✔ Verify W-2 accuracy before filing​
 ✔ Keep payroll tax tables updated​
 ✔ File electronically to reduce errors​
 ✔ Maintain payroll backups 

 

Frequently Asked Questions (FAQs) 

Does QuickBooks automatically generate Form W-3? 

Yes. QuickBooks creates W-3 automatically from W-2 data. 

Can I file W-3 without W-2s? 

No. W-3 must be filed together with W-2 forms. 

Do employees receive a copy of W-3? 

No. W-3 is only sent to the SSA. 

Can I reprint Form W-3? 

Yes, employers can reprint W-3 for records. 

How long should W-3 records be kept? 

At least 4 years, as required by IRS and SSA guidelines. 

 



Get Professional Help #855-749-2321 with QuickBooks 
W-3s 

If you face payroll mismatches, filing errors, or SSA rejections, QuickBooks W-3 Support 
ensures accurate filing and compliance. 

✔ Payroll reconciliation​
 ✔ Error correction​
 ✔ E-file assistance​
 ✔ W-2c & W-3c corrections 
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